
October 22°d, 2007 
Notice No. 2008-WBG-Ol 

To: Al l USAID/West Bank and Gaza Contractors, Grantees and Recipients 

Subject: Reporting of Sub-Award Information 

Dear Implementing Partners, 

The purpose of this notice is to remind you of the· monthly reporting of Sub-Award information 
and to highlight the changes made due to the rece·nt update of Mission Order No. 21. 

As requested by Mission Notices No. 2007-WBG-02,2007-WBG- 12 and 2007-WBG-24, you 
were asked to submit on a monthly basis, on the 5•h of each month, a report identifying all sub­
awards executed during the prior month. Please note that this report should include all sub­
contracts and sub-grants, regardless of the form of the instrument or the name it is given. For 
example, any instrument that acts as a contract, whether it is called a purchase order, consulting 
agreement, letter agreement, lease agreement , memorandum of understanding or some other 
form, is still a contract. The same principal holds true for assistance instruments. 

fn add ition, you were requested to attach copies of the following documents: 

o The executed copies of the Anti-Terrorism Certifications (A TC) signed by the sub­
grantees as applicable. 

Copies of the relevant pages of a ll sub-awards that contain the following special provisions: 

o Prohibition Against Support for Terrorism 
o Restriction on Facil ity Names 
o Prohibition Against Cash Assistance to the Palestinian Authority 

To assist you in capturing the necessary information, please find allached an updated format, 
which replaces the previous form . We ask that you use this form starting your next submission 
on November s•h, 2007. Please note that you are not required to use this form to report old 
awards that were a lready notified to USAID in previous submissions. 

U.S. Agency t<H lntemationa!Oevelopment 
American Embassy 
7 t, Hayarkon St, 
Tel Al/iv 63903 



As revie\\·ed in the Partners tvfcelingin Jerus:alem <>n 1he 181
h of Qc1ober, the fol lowing.changes 

have been made to the !Orm 10 ensure be-ttert:ruck.ing of these sul:>-a \\·ards in accordance with the 
updated Mi.~ion Order No. 2 1. da1ed October3NI 2()()7. 

• 1"he coluntn .. Address of Organization/Finn" has bee-11 added. Jlfease ensure that the 
address of tJlC organization/firm corresponds to the address as sub1niucd on the vetting 
fonn. 

• Undet the coltunn ''T)'PC of Sub-award" \Ve It.ave entered the options 'Contract', 'Grruu -
In Kind', 'Grn.i1t - Cash' a1lCI 'Extension'. Please repon each extension on a ne'v Line. 
referencing the origiu.aJ St1f>.a,vard ruxl the ne>.v period of pcrfor1nance. 

• The colunm " Purpose" has been reinll'Oduced, please use this line to provide a brief 
dcscrip1ion or1he purpose of 1he sub-av.:ard. 

• The columo "Date Sub-.av.·ord was executed" has been deleted. 

• T\vo vettingrclalcd columns have been added, "VcUcd prior to awardlcxccn:sion" and 
"File docwncnlcd \Vi th vctling restdt or decision 110t to vet", You arc not required to send 
us copies of the vening resul1S or documents !<ipec.::ifying y041r dee.is ion no110 ve1. 
However, )'OU are required to doctJmenL these in your fi les and ms_ke them available 
during ruture audiis. 

• You are no longer required to send USAID/\VBG copies of the pagescontahtingrhe 
special provisions for Sub-Contracts/Sul>-Gnmts to \Vhich you (as tJ1c Prime 
Rccipie-nt/Contractor) :ire nor n p;1ny. Ho\vevcr \VC rec<.lmmend that you fi le 1hese JXl&'t!S 
for fulllte reference and n1ake them available during future audits. The st.-cond reporting 
sheet "Other" has been n1odified t0 reflec.1 this change. 

\Ve reque.~ that 1he 1nonthly list be cumularive and that new enrrie.~ for each month be cleilrly 
highligltted. In addition. \vhen subn1ining copi~ of d1e pages including tile special provi..~ions, 
1>lease clearly 01ntk \vllich sub-a\vard l11e.y correspond to. 

Please continue to senl this reporting 10 tJte fotlo\virtg address: whss-uhd<\C..<;(@aussid.S(>V 

Attachment Excel Sheet - Sui>awanl In!Onnatioo Sheet 

Sincerely, 

~~~ 
Roy Ptucknen 
Director. OfficeofContrncts Mnnngement 
USAID/Wcst Bank & Gaza 
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